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MOJIOKEHHUE
0 mopsiAKe 06paboTKH M 3aLIUTe MEPCOHATLHBIX TaHHBIX PA00OTHHKOB H
ooyqaromuxcasMbBOY «'mmuazus Ne37
umenu Hypoaranaosa M.H.»

1. O0mue mo10KeHusA

1.1. Hacrosimee ITosoxkeHwe o 3aluTe MEPCOHATBHBIX JAHHBIX OOYYarOIIMXCst W pabOTHUKOB
(maee - ITonmoxeHue) pa3paboTaHO C LEJBIO 3aIIUTH HHYOPMAIMHU, OTHOCSIIEHCS K JIMYHOCTH U
JMYHOW  JKU3HM  pa0OTHHKOB M OOydYalomMXcs  MYHHIMIAILHOTO  OIOKETHOTrO
ob1eobpazoBarenbHOro yupexaenus «I'umuasus Ne37 umenu Hyp6arannosa M.H.».

1.2. Tlonmoxxenue pa3paboTaHO B COOTBETCTBHU cO crarbedl 24 Koncrurynuu Poccuiickon
®enepanuy, cr. 35. 85-90 Tpymosoro komekca Poccwmiickoit ®emepannn u DeneparbHBIMUA
3akoHaMu oT 27 uouisg 2006 roxa Ne 149-@3 «O06 unpopmanuy, “HHOPMALMOHHBIX TEXHOJIOTUSAX U
o 3amure uHGopMarwmm», ot 27 wumrons 2006 roma Ne 152-®3 «O nepcoHaJBHBIX JaHHBIX).
1.3. Hacrosmee IlonokeHue ycTaHaBIMBaeT 1eind 0OpabOTKH MEPCOHANBHBIX JAHHBIX, a TAKXKe
NepEeYCHb NEPCOHAIBHBIX AaHHBIX, 00BEM, XapaKTep U CIOCOObl, 00pabOTKU KOTOPHIX MOJHOCTBIO
COOTBETCTBYIOT yCTaHOBIICHHBIM IEJISIM.
1.4. Hacrosmum IlooskeHHeM ompeaenseTcs Mopsiiok cOopa, CUCTeMaTH3aluH, HaKOIUICHMS,
XpaHeHHsl, YTOYHCHUS (OOHOBICHHS, H3MCHEHHUSA), 00€3TMUMBaHUs, OIIOKUPOBAHUSA, YHHYTOKECHHS
HEPCOHANBHBIX JAHHBIX Pa0OTHUKOB INKOJBI, yYallUXcs M HMX 3aKOHHBIX IPeJCTaBUTEICH.
1.5 TlepcoHabHBIE MaHHBIC OTHOCATCS K KaTeropud KoH(MIeHIHanbHOH HHpopMamuu. Pexum
KOH(HIECHINATBHOCTH IEPCOHANBHBIX JAaHHBIX CHUMAETCsl B Clydae OOE3IMYMBaHHS HIM IO
HCTEUYCHHH 75-TIETHETO CpOKa  XpaHEHHS, €CIM HHOE€ HE  QUpPENETICHO  3aKOHOM.
1.6. Konrpouss 3a cobmonenueM TpeboBaHuit Hactosiuero IlonoxxeHus OCyIIecTBISET AUPEKTOP
IIKOJIBL.

2. OcHoBHBIE MOHATHSA, HCIT0JIB3YEMBbIC B HACTOALIEM MOJIO’KEHHH

2.1. BrokupoBaHuie MEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue cOopa, CHCTEMaTH3allvHy,
HAKOILJICHHUS, MCIIOJIb30BaHUS M PAaCIpOCTPAHEHHs NMEPCOHATBHBIX JAaHHBIX, B T.4. MX I[€PE/ayu.
2.2. JlokyMeHTHpOBaHHas MH(}opMmanus - 3aQUKCUpOBaHHAs HAa MaTEpUATBHOM HOCHUTEJE IIyTEM
JOKYMEHTHUPOBaHHsl HHGOpPMAlMsi C pPEKBU3UTAMH, IIO3BOJIAIOIIMMH  ONpPEAEIUTh TaKyro
HH(POPMALIHIO 15011 ge MaTepHabHbIN HOCUTEIIb.
2.3. UndopmarimoHHasi cucTeMa MepCOHATBHBIX JaHHBIX - COBOKYIHOCTh MEPCOHAIBHBIX JaHHBIX,
coneprkamiasics B 0a3e JaHHBIX, a TaKKe MHOOPMALMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEICTB,
TIO3BOJISIOLIMX OCYLIECTBIATh 00pabOTKY TaKMX MEPCOHAIBHBIX JAHHBIX C UCIOJIb30BAaHHEM HIIH
6e3 WCIIOJIb30BaHUS CpeacTB aBTOMATU3ALUH.
2.4. Ucnonb3oBaHUE NEPCOHANBHBIX JaHHBIX - AEHCTBHS (OMepanun) ¢ MepcoHaATbHBIMA JaHHBIMH,



COBEpIIAEMBIC OIIEPATOPOM B LEIAX IPUHATUSA PEUICHUN WM COBEPLICHUsS WHBIX JEHCTBHU,
MOPOXKAAIOUINX IOPUANYECKUE MOCIEACTBUS B OTHOIICHWH CYyOBEKTa MEepCOHATBHBIX JaHHBIX WU
APYrux JUI JIMOO WHBIM 00pa3oM 3aTparMBalOIIMX TpaBa U CBOOOJBI CYOBEKTa MEPCOHATBHBIX
TAHHBIX W IpYrux T
2.5. KoHdpuneHInaapHOCTh MEPCOHATBHBIX TAaHHBIX - 003aTeIbHOE Ui COOMIOACHUS OMEPaTOPOM
WIA WHBIM TIOJYYHMBIIUM JIOCTYII K IEPCOHAIBHBIM JaHHBIM JIUIIOM TPEOOBaHHME HE JOMYCKATh MX
pacnpocTpaHeHue 0e3 corjacusi CyObeKTa MEPCOHAIBHBIX JAHHBIX WM HAJIM4YUS MHOTO 3aKOHHOTO
OCHOBAaHHUSI.

2.6. O0e3nMMUMBaHUE TMEPCOHATBHBIX JAHHBIX - NEHCTBHSA, B pe3yibTaTe KOTOPHIX HEBO3MOXKHO
ONPEIEIUTh MPUHAIIEKHOCTh MEPCOHAIBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY IEpPCOHAJIbHBIX
TTAHHBIX.

2.7. ObpaboTka NEepCOHANbHBIX JaHHBIX - JEHCTBUS (ONEpaliu) C MEPCOHAIbHBIMU JIaHHBIMH,
BKJIIOYasi cOOp, CHCTeMaTH3allui0, HAKOTIJIEHUE, XpaHEeHUe, YTOuHeHHe (0OOHOBJIEHUE, U3MEHEHUE),
HCII0JIb30BAHUE, PACIPOCTpaHEHHE (B TOM 4HCIE MepeAady), oOe3nuuuBaHHUe, OJIOKUpPOBAHME,
YHUUTOKEHHE MIEPCOHATBHBIX JTAaHHBIX,
2.8. OO0uienocTynHble NepCcOHANIbHBIE JaHHbBIE - TIEPCOHANIbHBIE JAHHBIE, JOCTYIl HEOTPAHUYEHHOTO
Kpyra JUIl K KOTOPbIM IMPEJOCTaBI€H C COIJacusi CyObeKTa IMEepPCOHAJIbHBIX NaHHBIX WM Ha
KOTOpble B COOTBETCTBMM ¢ (elnepaibHbIMU 3aKOHAMH HE paclpocTpaHsercss TpeboBaHue
coOIroieHust KOH(PUIACHITUATHHOCTH.
2.9. Omneparop - ropuaundeckoe jymio (OY), opranusymoiiee u (MiIn) OCYIIECTBIISIONEe 00paboTKy
MEPCOHAIBHBIX JIAaHHBIX, @ TAKXKe OINpeAessIoniee 1eNid U coAepKaHne 00pabOTKH MEePCOHATBHBIX
TTAHHBIX.

2.10. TlepconanmpHble naHHBIE - Jt00as HWHQPOPMANHs, OTHOCSIIASICS K OMPEACICHHOMY WU
omnpenesieMOMy Ha OCHOBAaHHMU Takoi nH(opmaruu Gu3ndeckoMy JHIY (CyObEKTY MepCOHAITBHBIX
JAHHBIX), B TOM YHUCJIE €ro (paMuiIus, UMs, OTYECTBO, OJI, MECSII, 1aTa U MECTO POXKJIEHUs, aJipec,
ceMeifHoe, colMaibHOe, UMYILECTBEHHOE TOJIOXKEeHHe, 00pa3oBaHue, npodeccus, T0X0Ibl, Apyras
nHpopMarus.

2.11. IlepconanpHble NaHHBIE paOOTHHUKA - WH(pOpMaIHs, HeoOXoauMas paboTOAaTEN0 B CBSI3H C
TPYIAOBBIMU OTHOIIECHUSMU u Kacaromiascst KOHKPETHOTO paboTHHKA.
2.12. IlepconanpHble NaHHBIE OOydalIUXCS - HH(OpMalMs, HEOOXOIUMas IIKOJIE B CBS3U C
OTHOIICHUSIMHU, BO3HUKAIOIIUMU MEKIy OOYyYarolUMCS, €ro pOIUTENsIMU (3aKOHHBIMU
MIPEICTaBUTEIISIMHU ) u HIKOJIOM.
2.13. PacmpocTpaHeHHe NEPCOHAIBHBIX JIaHHBIX - JICMCTBUS, HaIpaBJICHHbIE Ha TNepeaady
MEPCOHAIBHBIX JIAHHBIX OMpEJeIEHHOMY KpYry il (Iepejada MepcoHaIbHBIX JAaHHBIX) WIM Ha
O3HAKOMJICHHE C TEPCOHAIBHBIMH JAHHBIMM HEOTPAaHHMYEHHOTO Kpyra JHUI, B TOM YHCIE
oOHapoJ0BaHHE NEPCOHANBHBIX NAaHHBIX B CPEICTBaX MaccoBOW HH(MOpMaluU, pa3MelieHHE B
MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSX WIIU MPEJI0CTaBICHUE IOCTYNA K MEPCOHATBHBIM
JTAaHHBIM KaKUM-JIL00 UHBIM Croco6oM.
2.14. CyObekTsl mepcoHaNbHbIX JaHHBIX OV (mamee cyOBEKThI) - HOCHTENH IEPCOHATBHBIX
JTaHHBIX, B T.4, paboTHuku OV, oOywaromiyecss ¥ HUX POAUTENTH (3aKOHHBIE MPEACTABUTEIN),
NepeaBlIne CBOM IepcoHalbHble aaHHbie OY Ha 10OpOBOJIBHONW OCHOBE W (MJIM) B paMKax
BBITIOJIHEHUST TPeOOBaHM HOPMATHBHO-TIPABOBBIX aKTOB JJS WX TMpUeMa, MOTy4YeHHs, TMOUCKa,
cbopa, cuctemMaTus3alMy, HAKOTUICHUS, XPAHEHUS, YTOUHEHHUs, UCTIOJIb30BaHU, PACIPOCTPAHEHUS
(B T.4. nepeiavn) u 00e3TMYNBaHHUSL.
2.15.YKpylnHEeHHbIN TIepeYeHb MEePCOHATbHBIX JaHHBIX - TIEPEeYeHb IEPCOHANBHBIX JaHHBIX
CyOBEKTOB, OIPEENEHHBIX K 00paboTKe ONepaTopoM B KaxkJIOM CTPYKTYpHOM nojapazaeneHuu OY.

3. Iean 00padOTKH NEPCOHAIBHBIX JAHHBIX

3.1. OnepaTopom, OpraHU3YIOIUM U OCYIIECTBIISIOINUM 00pabOTKy NEPCOHATIBHBIX JAHHBIX,
asisiercs [koua.

3.2. CyObeKxTaMu NepCOHATIBHBIX JAHHBIX SBJISAIOTCS pAOOTHUKM MIKOJIBI, C KOTOPBIMH OIlepaTopa
CBSI3bIBAIOT TPY/IOBBIE OTHOILICHHMS, @ TAKXKe 00yJaloIHecs, C KOTOPHIMHU OTIepaTopa CBSA3bIBAET



JEATENbHOCTb, ONPENEIEHHYI0 Y CTaBOM LIKOJIBI U JOTOBOPAMU T'PAKJAHCKO-TIPAaBOBOIO XapaKTepa.
3.3. O6paboTKa nepcoHaTbHBIX JAHHBIX OCYIIECTBISETCS B LIEJIX peau3alluy [paB U
oOsi3anHOCTel LLKOIBI B OTHOIIEHUH CyOBEKTOB MEPCOHAIBHBIX IAHHBIX, YCTAHOBICHHBIX
TPYIOBBIM 3aKOHOJATEIbCTBOM, 3akoHOM «O0 oOpazoBanuu POy, I'paxnanckum Kogekcom PD ¢
yuetrom nosoxenuit Ycrasa MBOY «I'mmnuazus Ne37 umenu HypOarangosa M.H.», ans pemenus
CIICAYIOIIMX 3a]1a4:

3.3.1. Opranu3zanus CHCTEMbI KaJIpOBOTO y4eTa.

3.3.2. OcymectBieHne GyHKIIMU yueTa U OTYETHOCTH IO PACX0/1aM, CBSI3aHHBIM C OIUIATOM Tpy/a.
3.3.3. Opranu3zanuu CUCTEMbI Y4€Ta KOHTUHI€HTA Y4alUXCSl.

3.3.4. OcymiectBieHue GyHKIHHA YIETA U OTYETHOCTH 110 (PMHAHCOBO-XO03SMCTBCHHON
JESTETbHOCTH HIKOJIBI, YHKIIMOHUPYIOMIEH B YCIOBHSIX HOPMATUBHOTO (TIOAYIIEBOTO)
(uHaHCUPOBaHUS.

3.3.5. OGecrieueHne BOMHCKOTO Y4eTa.

4, I_IOKyMeHTbI, coaepiralmue mNEPpCoOHAJIbHbIC JaHHBIC

4.1. K nokymeHTam, coaepKaiiuM MepcoHaIbHbIE IaHHbIE PAOOTHUKOB ITKOJIBI, OTHOCSITCSI:

- TPYJIOBBI€ KHUKKH;

- MMCbMEHHOE 3asBJICHHE O MOCTYIUICHUH Ha paboTy;

- COOCTBEHHOPYYHO 3aIl0JIHEHHAs U MOJANKMCAHHAs aHKeTa pabOTHHKA, YCTaHOBJICHHON (OPMBI €
npuiioxxenueM ¢ororpaduu;

- KOTIUS acropTa;

- KOIIMU CBUJIETENBCTB O TOCYJAPCTBEHHOM PETUCTPALIMU AKTOB I'PAYKIAHCKOIO COCTOSTHUS;

- KOIIUs TPYAOBOM KHUKKH;

- KOTIHSI JOKYMEHTA, MOATBEPKIAAIOIIET0 MPOX0XKICHNE BOCHHON MIIM WHOM CITyKOBbI;

- KOTIUU JOKYMEHTOB O TIPO(eCcCHOHaTbHOM 00pa3oBaHuH, MPoheCCHOHATBHON MEePENoAr0OTOBKE,
MOBBIIIEHUH KBATHU(PHUKAIIUH, CTAXKUPOBKE, IPUCBOCHUH YUEHOM CTETEeHHU, YIEHOT0 3BaHHUsl (eCiu
TaKOBbIE UMEIOTCS);

- KOIIMYU PELICHUI O HAarpaXXJACHUH rOCyJapCTBEHHBIMU HarpajiaMHu, IPUCBOCHUN TOYETHBIX 3BaHUM,
MIPUCYKIEHUHU TOCYJAPCTBEHHBIX TPEMHUIA (€CIIM TaKOBBIE UMEIOTCSA);

- K3EMILISIP TPYAOBOTO JOIOBOPA, a TAKKE IK3EMIUISIPbl TUCbMEHHBIX JTIONOJHUTEIbHBIX
corjameHui, KOTOPbIMU 0(OPMIISIOTCS U3MEHEHUS U IOTIOJTHEHHSI, BHECEHHBIE B TPYA0BOM
JIOTOBOD;

- KOTIMH MIPUKA30B O MepeBo/ie pabOTHUKA HA MHYIO JOJDKHOCTH;

- KOTIMH JOKYMEHTOB BOMHCKOTO y4eTa (J11 BOGHHOOOS3aHHBIX U JIMII, TIOJIeKAIINX IPU3bIBY HA
BOGHHYIO CIyXO0Y);

- aTTeCTAI[MOHHBIN JTUCT MeJarornuyecKoro paboTHUKA, IPOIIEIIET0 aTTECTAINIO, U OT3BIB 00
WCIOJIHEHUU UM JIOJDKHOCTHBIX 00S3aHHOCTEH 3a aTTeCTallMOHHBINA MIEPUOT;

- KOTIMU PelIeHui 0 MOOIIPEHUH pabOTHUKA, a TAKXKE O HAJIOKEHUU HA HETO JUCIUILIMHAPHOTO
B3BICKAHMSI JI0 €r0 CHATHUS WIN OTMEHBI;

- 3asIBJIEHUS], OOBSICHUTENIbHBIE U CIY)KeOHBbIE 3aIIMCKU PaOOTHHUKA;

- KOITUM TJOKYMEHTOB O Hauajse CiIyKeOHOH MpoBepKH, ee pe3yabTaTtax, 00 OTCTpaHEHUH pabOTHHKA
OT 3aHMMAaEMOH JI0JKHOCTH;

- 1oroBop 00 opopMIIeHHH I0TTyCKa K CBEICHUSAM, COCTABIISIOLIUM IrOCYJapCTBEHHYIO HJIU MHYIO
OXpaHsEMYIO 3aKOHOM TalHy, €CII MCIIOJHEHHE 0053aHHOCTEH 10 3aHNMMaeMO T0JKHOCTH
CBSI3aHO C MCIIOJIb30BAaHUEM TAKUX CBEJICHUI;

- CBEJICHUS O JIOXOJIaX, UMYIIECTBE U 00s13aTeIbCTBAX UMYIIIECTBEHHOTO XapaKkTepa pabOTHUKA,;

- KOITUS CTPAXOBOT'O CBHUJIETEIBCTBA 0053aTEIBHOTO MEHCHOHHOTO CTPaXOBaHUS;

- KOITUS CBUJIETEILCTBA O IMOCTAHOBKE HA YUET B HAJOIOBOM OpraHe (PM3N4eCKOro JIMIa o MeCTy
JKUTEIbCTBA Ha Teppuropun Poccuiickoit denepanuu;

- KOITUS CTPAXOBOTO MEIUIIMHCKOTO MOJIMca 003aTeIbHOI0 MEIUIIMHCKOTO CTPAXOBAHUS TPaKIaH;



- TOKYMEHTBI O COCTOSIHUH 3/I0POBbsI (CBEICHUS 00 MHBAJIUIHOCTH, O OEPEMEHHOCTH U T.I1.);

- UHBIE JJOKYMEHTBI, KOTOPBIE C YI€TOM CHEIU(PHUKHA pabOThI U B COOTBETCTBHH C
3aKoHOJIaTeIbCTBOM Poccuiickoit deaepannu JOHKHBI OBITH MPEIbSIBICHB PAOOTHUKOM IpU
3aKJIFOUEHUU TPYI0BOTO JI0T0OBOPA WIIM B NIEPUOJ] €T0 IEHCTBUS (BKIIOYAsi MEIULIMHCKUE
3aKIIIOYEHUS, TIPEABSIBIsIeMble pAOOTHUKOM IPH MPOXOKICHUN 0053aTeNIbHBIX MTPEIBAPUTEIBHBIX H
MEPUOINIECKAX MEAUIIMHCKUX OCMOTPOB);

- IOKyMEHTbI, COJIepKalllie CBEIACHUSI O paOOTHUKE, HAX0XKIEHNE KOTOPBIX B JINUHOM JEJie
paboTHHKA HEOOXOAUMO ISl JOKYMEHTAIBLHOTO 0(hOPMIICHHS TPYIOBBIX TPABOOTHOIIECHHUH C
pabOTHHUKOM (BKIIFOYAst IPUTOBOPBI Cy/Ia O 3alpeTe 3aHUMAThCS MEAArOrHIeCKOn eI TeTbHOCTBIO
WM 3aHUMAaTh PYKOBOJSIINE JOJKHOCTH).

- MHBIE IOKYMEHTHI, YCTAHOBIICHHBIC (heZiepaTbHBIMU 3aKOHAMU, HHBIMU HOPMATHBHBIMHU aKTaMHU
Poccniickoit denepanuy, MyHHIMNAIBHBIMA HOPMATUBHBIMHU aKTaMH, IIPEACTABIISIEMBIE IPU
MOCTYIUIEHUHU Ha paboTy U B MPOLIECCE OCYLIECTBICHUS TPYAOBON AESITEIbHOCTH;

- INYHBIE KapTOUYKH PopMbI T-2;

- CIIPaBKU-OOBEKTUBKHU;

- )KypHaJI ydeTa JIBFKCHUS TPYAOBBIX KHIKEK W BKIIAJIBIIICH K HUM;

- )KypHAJI y4eTa IPUHSATHIX U YBOJICHHBIX PAOOTHUKOB IIIKOJIBI;

- )KypHaJ yJeTa JTMYHBIX JIeIT;

- )KypHaJI y4eTa TPyAOBbIX JOTOBOPOB;

- )KypHaJI y4eTa JINCTKOB HETPYAOCIOCOOHOCTH;

- CIIMCKH paOOTHUKOB IIKOJIbI, OJUIEKANINX 0053aTeIbHOMY METUIIUHCKOMY CTPaXOBaHUIO;

- TPYIOBBIE JIOTOBOPHI;

- Tabenu y4yeTta pabo4yero BpeMeHH,

- IOKYMEHTHI TI0 HHIUBUAYATbHOMY (TIEpCOHU(PHUITMPOBAHHOMY) YUETY B CHCTEME 00s3aTEIIHHOTO
MMEHCUOHHOTO cTpaxoBanus (B cooTBeTcTBUHM ¢ [locTanoBinenuem [IpaBnenus  [leHCHMOHHOTO
dhonna Poccuiickoit @eneparnuu ot 31.07.2006 Ne 1921 «O popmax 10KyMEHTOB
WHIMBHUIYAITBHOTO (MEpCOHU(UIIMPOBAHHOTO) yUeTa B CHCTEME 00s13aTEILHOTO TIEHCHOHHOTO
CTpaxOBaHMs M HHCTPYKIIMH 110 UX 3anojiHeHuto» (B pex. [locranonenutii [pasnenus [1d PO ot
01.06.2016 N 473m);

- pacueTHO-TUIaTe)Hast BexoMocTh (popma mo OKY 1 0504401);

- TuiatexHas BeroMocTh (popma mo OKY [ 0504403);

- pac4eTHBI JIUCTOK;

- kapTouka-crpaBka (dopma mo OKVY ][ 0504417);

- HAJIOroBas KapTouKa M0 y4eTy JI0X0JI0B 1 Hajora Ha J0X0 bl ¢pusndeckux il (hopma 1-HIADII);
- clIpaBKa 0 J1I0X0Aax (pu3ndeckoro nuna B uHcnekuuio denepanbHoii HATOroBo# ciryk0b! (hopma
2-HJADJI);

- UHJIMBUyalIbHbIE CBEJCHUS O CTPAXOBOM CTa)K€ M HAYUCIIEHHBIX CTPAaXOBBIX B3HOCAX HA
00s13aTeIbHOE TICHCHOHHOE CTpaxOBaHUe 3acTpaxoBaHHOro Juia (popma C3B-4-2);

-peecTp 3acTpaxOBaHHBIX JIUII, 32 KOTOPBIX MEPEUUCIICHBI JOMOIHUTEIbHbBIE CTPAXOBbIE B3HOCHI HA
HAKOIUTEJbHYIO YaCTh TPYAOBOM IEHCHUH U YIIa4eHbI B3HOCHI pabotoaarens (popma ICB-3);

- UHJIMBUIyalbHAsl KAPTOYKa y4eTa CyMM HAa4HCIEHHBIX BBIILIAT U UHBIX BO3HATPAXKIACHUI, CYyMM
HAYHCIEHHOTO €IMHOTO COIMAILHOTO HAJIOTa, CTPAXOBBIX BHOCOB HA IEHCHOHHOE CTPaXOBaHHE
(nanoroBoro Bbrueta) (mpunoxenue 1 k mpukasy MHC P® ot 2-0-.2004 Ne CAD-3-05/443);

- crIpaBKa 0 3apa0OTHOH MiaTe pabOOTHUKOB, BbIIaBaeMasi AJisl PeIbsIBICHHS pAOOTHUKOM TIO
MecTy TpeOOBaHUSI.

4.2. K nokymeHTam, co/iepKallliM IepCOHANbHbIE JaHHbIE 00YJarOIUXCsl, OTHOCSATCS:

- 3asBJICHUS O TIPUEME B IIKOTY;

- INYHBIE JIeTIa YYaluXCs,

- TOKYMEHTBI, I0OCTOBEPSIOLINE JUYHOCTh 00ydaronerocs (CBUJIETEIbCTBO O POXKJICHUH HIIN
nacropr);

- JIOKyMEHTBI O MECTE MPOKUBAHUS;

- JIOKyMEHTBI O COCTAaBE CEMbH;

- MAacTIOPTHBIC TaHHBIC POAUTENEH (3aKOHHBIX MPECTaBUTENEH) 00yJaromerocs;



- TOKYMEHTBHI O TIOJTy4eHHH 00pa3oBaHusi, HEOOXOAMMOTO JUIS MOCTYIUICHUS! B COOTBETCTBYIOLIHMA
KJ1acc (JTMIHOE JIeJI0, CIIPaBKa C MPEABLAYIIEro MecTa y4eObl U T.11.);

- MOJIMC MEUIIMHCKOTO CTPaXOBaHUS;

- IOKyMEHTBI O COCTOSTHUM 37I0POBbS (CBEACHUS 00 HHBATUIHOCTH, O HATUINH XPOHUIECKUX
3a00JIeBaHM, METUIIMHCKOE 3aKJII0YeHHE 00 OTCYTCTBHH MPOTHBONIOKA3aHUMN 7151 00yUeHUS B
00pa3oBaTEIbHOM YUPEXKICHHH KOHKPETHOTO BU/IA U TUIA, O BO3MOXHOCTH N3YYSHHS MTPEIMETOB,
MIPEJICTaBISIOIINX OBBILIEHHYIO OIIACHOCTB JIJIS 370POBbS U T.I1.);

- IOKYMEHTBI, TIOJITBEPKAAIOIINE TIPaBa Ha JIOTIOJHUTEIbHBIE TAPAHTUU U KOMIICHCAILIUU 10
OTpE/IeIEHHBIM OCHOBAaHUAM, IIPEYyCMOTPEHHBIM 3aKOHOJATENLCTBOM (POIUTENIN-UHBAINbI,
HEIOJIHAsl CEMbS, peOCHOK-CUPOTA U T.11.);

- UHbIE IOKYMEHTBI, COJiep Kalllue NepCOHAIbHBIE JaHHbIE (B TOM YKCJIE CBEIEHUS, HEOOXO0AUMbIE
JUTSI TIPETOCTaBIECHUS 00YJarOIIEeMyCsl TApaHTUH U KOMITICHCAIINH, YCTAHOBJICHHBIX JICUCTBYIOIINM
3aKOHOJATEIbCTBOM).

- KOTIMU JJOKYMEHTOB, MOATBEP:KIAIOIINX HAJTMUKE Y yYallerocss Harpaj v MOOIIPEHUH .

4.3. YuutbiBasg MaccOBOCTb JIOKyMEHTOB, COJEpXKalllUX MEpPCOHAJbHbIE JaHHbIE PAOOTHUKOB,
periaMeHTUpOBaHHbIE MecTa HUX O0O0padOTKM U XpaHEHHUs, COOTBETCTBYIOLIAs OTMETKa O
KOH(UIEHITNATIBHOCTH Ha JTAHHBIX JOKYMEHTax HE CTaBUTCS.
4.4. B cnyyae HEOOXOMMOCTH Mepelayd JOKYMEHTOB 3a MpeJesbl padoyrmX MECT COTPYIHUKOB,
YIOJHOMOYEHHBIX Ha 00pabOTKy NEpCOHANbHBIX NaHHBIX, JAHHBIE JOKYMEHTHI JOJDKHBI OBITH
ITOMENUIEHBI B HEMPO3PAYHYIO Nanky ¢ Haanucbro «JCID».

5. Opranu3zanus nojay4eHuss 1 00pad0TKH NEePCOHAIBHBIX JAHHBIX

5.1. TlonydeHwe mnepCOHANBHBIX JJAHHBIX OMNEPATOPOM OCYIIECTBISETCS B COOTBETCTBUH C
HOPMaTHUBHO-TIPABOBBIMH akTamMu P® B o0macTu TpyHOBBIX OTHOIICHHWH u 00pa3oBaHWA,
HOPMAaTUBHBIMH M PAaCMOPAIUTENbHBIMU JOKyMeHTaMu MuHoOpHaykun Poccuu, HacTosmum
[Tonoxxennem, nokanpHbIMH akTamMu OY B ciydae coryiacus CyObEKTOB Ha 0OpabOTKy HX
MEePCOHATBHBIX JTAaHHBIX (mpunoxxeHune 1-2 K HACTOSIIEMY [Tonoxxenunro).
5.2. OmnepaTop MNEpCOHANbHBIX JaHHBIX HE BIpaBe TpeOOBaTh OT CYOBEKTa MPEAOCTABICHUS
nH(OPMALIUY O €r0 HAIMOHAIBHOCTH U PACOBOM MPHUHAICKHOCTH, MOJTUTUYECKUX U PETUTHO3ZHBIX

yOeKICHUSIX u YacTHOM AKU3HU.
5.3. bes cornacusi cyObeKTOB OCYLIECTBIIIETCA 00pab0TKa 0OIIEAOCTYMHBIX EPCOHAIBHBIX JAHHBIX
W JAHHBIX, coJIeprKalInx TOJIBKO bamunuu, UMeHa u OTYECTBaA.

5.4. O6paboTKa U HUCIOJIB30BAHUE MEPCOHANBHBIX JAHHBIX OCYILIECTBISETCS B LENSIX, YKa3aHHBIX B
COTJIAIICHUSX C CYObEKTaMH, a TaKXkKe B CIydasiX, MPeayCMOTPEHHBIX HOPMATHBHO-TPABOBBIMU
aktamMu P® u nokagbHBIMA HOPMATHBHBIMU aKTaMH, MPUHATHIMU B pamkax kommereHimu OY B
COOTBETCTBUU c 3aKOHOJATEIHCTBOM PO.
5.5. B ciyyae yBOJIbHEHUS WM OTYMCICHHUS CyOBEKTa OmMepaTtop o0sS3aH He3aMEATUTENIHHO
MPEKPaTUTh 00pabOTKy MEPCOHANBHBIX JAHHBIX U YHHUTOXHTHh COOTBETCTBYIOIIHME MEPCOHATIbHBIC
JAHHBIE B CPOK, HE MPEBBIMIAIOIINNA TpeX pabouymMx IJHEH C AaThl JOCTHXKEHUS 1enu oOpaboTKu
MEPCOHANBHBIX  JAHHBIX, €CJIM HWHO€ HE MPEeIyCMOTPEHO  3aKOHOJATeIbCTBOM  PO.
5.6. IlpaBuma o00paOOTKM W HCIOJB30BAHHUSA TEPCOHANBHBIX JaHHBIX YCTAHABIIHMBAIOTCS
OTACNbHBIMU  perjiaMeHTaMd M  HUHCTPYKIUUSMU U yTBepxkaawTcs  aupekropom  OVY.
5.7. Bce pabotarku OY A0MKHBI ObITh 0O3HAKOMIIEHBI MO/ POCHUCH ¢ HacToAImuM [lonoxkeHneM B
penaxkuuu, JeicTBYyOIIEH Ha MOMEHT 03HAaKOMJICHHS.
5.8. IlepcoHanbHble JaHHBIE XPAHATCA B OyMa)KHOM U (WUJIM) DIIEKTPOHHOM BHJIE IEHTPAIN30BaHHO
WM B COOTBETCTBYIOIINX CTPYKTYPHBIX mofpasneneHusx OV ¢ coOmoieHueM IpeayCMOTPEHHBIX
HOPMAaTUBHO-TIPAaBOBBIMH ~ akTaMu P® Mep 1O  3alHTe  MEPCOHANBHBIX  JAaHHBIX.
5.9. TlpaBo Ha 00pabOTKy NEPCOHANBHBIX MJaHHBIX MpenoctaBisercs padotHukam OV,
OTIpe/ICIEHHBIM YKPYITHEHHBIM TEPEYHEM MEPCOHAIBHBIX JaHHBIX, UCIOJIB3YEMBIX PaOOTHHKAMU
CTPYKTYPHBIX MOAPA3ACIeHUN U (W) TOJDKHOCTHRIMU JuiiaMu OV, a Takke pacropsIuTeIbHBIMU
JOKyMEHTaMU u UHBIMH MUCHEMEHHBIMU yYKa3aHUsIMU omeparopa.



5.10. OcymectBisaATh 00pabOTKYy W XpaHCHHE KOH(HICHIIMAIBHBIX JaHHBIX, HE BHECCHHBIX B
YKPYIHEHHBIM TE€pPEeUeHb MNEPCOHANBHBIX JIAHHBIX, HCIOJIb3YeMbIX PAOOTHUKAMU CTPYKTYPHBIX
0 JIpa3IeJICHU I u (nm) JIOJKHOCTHBIMU JIMLIAMHU oy, 3aIpEIIacTCs.
5.11. PaGoTHMKHM CTPYKTYpHBIX MOApasfefeHuid u (W) AoJDKHOCTHBIE jmna OY, mpoBoasmine
cOOp MepcOHANbHBIX JAHHBIX HAa OCHOBAHMU YKPYIHEHHOIO MEPeYHs, O00sA3aHBI COXPAHATh HUX
KOH(HUICHIINATBHOCTb.

5.12. TlepcoHanbHBIC HaHHBIE TPH WX 00pabOTKe 000COONAIOTCS OT WHOW HWH(POpPMAIWH, B
YaCTHOCTH IMyTeM (PHUKCAUU UX HA OTICIBHBIX MAaTepUATBHBIX (OyMa)XHOM HIIM SJIEKTPOHHOM)
HOCHTEJISIX NEPCOHANBHBIX JAHHBIX (Jlajiee MaTepHallbHble HOCUTEININ), B CIIELUAIbHBIX pa3fesiax
WITH Ha TIOJISIX dbopMm (6maHKOB).
5.13. Ilpu ¢ukcanum TEpPCOHAIBHBIX JAHHBIX HA MATEPHAIBHBIX HOCHUTENISIX HE JOITYCKAeTCs
pa3MelnieHue Ha OJHOM MAaTepUaJbHOM HOCHTENE MEpPCOHAIbHBIX JaHHBIX, LEIH 00paboTKu
KOTOPBIX, 3aBEI0MO HE COBMECTHMBI.
5.14. Jlns o0Opa®OTKM pa3IuYHbIX KaTErOpUil MEepCOHAbHBIX JAHHBIX, OCYILECTBIsEMOMl 0Oe3
WCIIOJIb30BAHUS CPEJCTB aBTOMATU3AIMH, UCIIOIb3YIOTCS OT/IENbHbIE MaTepHabHbIE HOCUTENHN IS
KaXaA01 KaTErOpuH.
5.15. Jluma, ocymiecTBisitonue 00pabOTKy MEPCOHAIBHBIX JaHHBIX O€3 HCIOJIb30BaHUSI CPEICTB
aBToMaru3anuu (B T. 4. paboTHuku OY WM JUIA, OCYIIECTBISAIONINE TaKyl 00pabOTKy IO

JIOTOBOPY c oy), MH(OPMHUPYIOTCS PYKOBOJUTEISIMU;
- 0 (akre 00paboTku MU MePCOHATBHBIX JTAHHBIX;
- 0 KaTerOpHsIX oOpabaTeIBaeMbIX IIEPCOHAIBHBIX JTAaHHBIX;

- 00 O0COOCHHOCTAX W TpaBWUJIaxX OCYIIECTBICHHUS Takoil oOpabOTKH, YCTAaHOBJIEHHBIX
HOPMAaTUBHBIMH TPaBOBBIMU aKTaMHU (elepalibHbIX OpPraHOB HMCHOJHUTEIBLHOM BIACTH, OPraHOB
WCTIOHUTENbHOW  BiacTH  cyobektoB P®d, a Takke JsokampHbIMH — akTamu OV,
5.16. Tlpu wcmoOMB30BaHWM THMIOBBIX (OPM JOKYMEHTOB, XapakTep HH(OpMAIMd B KOTOPBIX
MIpeIoaraeT Win A0MyCKAaeT BKIIOYEHNE B HUX NIEPCOHANIbHBIX JAHHBIX (Janee - TunoBas ¢popma),
JOJIKHBI coOmoaTecs cleyronme YCIOBUSL:
- TtunoBas (opma JAOKYMEHTa COJEP)KUT CBEIEHHUS O LeTu 0O0pabOTKH MEPCOHAIBHBIX JTaHHBIX,
OCYIIIECTBJIsIEMON 0€3 HWCIOJIB30BaHUS CPEICTB aBToMaTu3ammu: HauMeHoBanue OVY: ampec OVY;
dbamunnio, UMs, OTYECTBO M aJpec CyObEKTa IEePCOHATBHBIX JIAHHBIX; HUCTOYHUK MOJy4EHUS
MEPCOHANBHBIX JAaHHBIX; CPOKM O0OpabOTKM TNEPCOHAIBHBIX JAHHBIX; MEpeYeHb IEHCTBUI ¢
MepPCOHANIBHBIMU JIaHHBIMH, KOTOpPbIE OyIyT cOBepIIaThcs B Mpollecce MX 00paboTku; oobiee
OTHCaHue UCIOJIB3YEMbIX oy croco6oB 00paboTKu MEPCOHAIBHBIX  JAaHHBIX;
- IpU HEOOXOJIMMOCTH TOJY4EHHUsl MHCbMEHHOTO CcOorjiacus Ha 00paboTKy MEepCOHAIBHBIX JaHHBIX
TUMOBasi opma MpeaycMaTpuUBaeT IMojie, B KOTOPOM CYOBEKT MEPCOHANBHBIX JAaHHBIX MOXKET
MIOCTaBUTh OTMETKY O CBOEM COTJIacHH Ha 0OpabOTKy MEepCOHANBbHBIX JAHHBIX, OCYIIECTBISIEMYIO
6e3 HCIOJIb30BaHUS CpeICTB aBTOMaTHU3ALINN;
- TunoBas ¢opMma COCTaBlieHa TakKUM 00pa3oM, YTOObI KaXIbl U3 CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX, COJAEPKALIUXCA B JOKYMEHTEe, HMEI BO3MOXKHOCTh O3HAKOMHUTBCS CO CBOUMU
MEepPCOHATIbHBIMU JIAHHBIMHU, HE Hapyllas IMpaB U 3aKOHHBIX HMHTEPECOB HWHBIX IPOCKTOB
MePCOHATBHBIX JTAHHBIX.
5.17. Ilpu BeneHuM KypHAIOB (KIACCHBIE KYPHAIBI, )KYPHAIbI PErUCTPAIUH, KyPHAIIBI TTOCEIEHUI
U Jp.), COAEpKalIUX MEPCOHANbHBIE JaHHBIE CyOBEKTOB, CIEAYyeT YYUTHIBATh, BO-TIEPBBIX, UYTO
HEO0OXOIMMOCTh MX BEJIEHUS MpeaycMOTpeHa (efepatbHbIMU 3aKOHAMH M JIOKaJbHBIMU aKTaMH
OV, coaepxaluMu CBEACHUS O Ledu 0OpabOTKM MEPCOHANBHBIX JaHHBIX, OCYIIECTBIsIEMON Oe3
WCIIOJIb30BaHUsl CPEICTB aBTOMAaTH3alluHM, crocobax Qukcanuu U cocTaBe HHPOPMAIIHH,
3ampamuBaeMoil y CyOBEKTOB TEpPCOHANBHBIX JAaHHBIX, Mepe4yHe Ul (MOMMEHHO WM TI0
JOJKHOCTSIM), MMEIOIIUX JOCTYN K MaTepHallbHBIM HOCUTENISIM M OTBETCTBEHHBIX 3a BEACHHUE U
COXPaHHOCTh JKypHAJIOB, CpOKax oOOpaOOTKM TMEepCOHANbHBIX MJAaHHBIX, M, BO-BTOPBIX, YTO
KOIIMPOBAHUE cojepxanieics B HUX uHbopMau HE JIOTTyCKaeTcsl.
5.18. YHuuroxkeHue uiu 00e3MUYMBAHHME YACTHU MEPCOHATBHBIX JAHHBIX, €CIIH 3TO JIOMYCKAeTCs
MaTepHUaTbHBIM HOCUTENIEM, MPOM3BOAUTCA CIOCOOOM, UCKIIOYAIOIIUM AajJbHEHIIyI0 00paboTKy
THX TMEPCOHAJBHBIX MJAHHBIX C COXPAaHEHHWEM BO3MOXKHOCTH OOpabOTKM WHBIX JaHHBIX,



3a(UKCUPOBAHHBIX HAa MaTepUAIbHOM HOcuTene (yJaleHue, 3a4epKUBaHHE, CTUPAHUE).
5.19. YTouHeHHEe MepCOHAIBHBIX JaHHBIX MPU OCYIIECTBICHUU HX 00pabOTKU 0€3 MCIOJIb30BAHUS
CPEACTB aBTOMATH3allMM TPOU3BOAMUTCS IIyTeM OOHOBJICHHS WJIM W3MEHEHHs JaHHBIX Ha
MaTepUAIbHOM HOCHTEJE, a €cld JTO He JOMyCKAeTCs TEXHUYECKUMHU OCOOCHHOCTSIMU
MaTepUAILHOTO HOCHUTENs, - MyTeM (UKCAllMM Ha TOM X€ MaTepUaIbHOM HOCHUTENE CBEICHUN O
BHOCHMBIX B HHX W3MEHEHHUSIX JTMOO MyTeM H3TOTOBJICHHS HOBOTO MAaTEPHAILHOTO HOCHTENS C
YTOYHEHHBIMU [IEPCOHAIbHBIMU JTAaHHBIMU.
5.20. Ecnu nepcoHaibHblE JaHHbIE CYOBEKTa MOYKHO NOJYYUTb HCKIIOYUTENIBHO Yy TpeThei
CTOPOHBI, TO CYOBEKT JOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HETO HEOOXOIUMO MOIY4UTh
nucbMeHHoe corytacue. OY T0DKHO COOOUTUTE CYOBEKTY O LENAX, IPEANOoIaraéMblX HICTOYHUKAX U
croco0ax IMOy4eHHs NEePCOHATBHBIX TAaHHBIX, a TAKKE O XapaKTepe MOJUIeKAIIUX TMOTY4CHHIO
MEPCOHAIBHBIX JTAHHBIX M MOCJIEICTBUAX OTKa3a CyObEKTa MpeICTaBUTh MMCbMEHHOE corjacue Ha
ux HOJTy4EHHUE.

6. UcnoJib30BaHue MNEPCOHAJIBHBIX JAHHBIX

6.1. BuyTpenHuii foctymn (IOCTyn BHYTpH opraHuzanun). [IpaBo mocrtymna k nepcoHatbHbIM
JTAHHBIM UMEIOT:

- QIMUHUCTPAINS IITKOJIBI,

- KJIaCCHBIE PYKOBOAMUTENH (JOCTYIT K JIMYHBIM JJAHHBIM YYaIlIMXCSl CBOETO Kjlacca);

- PYKOBOJICTBO MPO(ECcCHOHAIBHOTO COI03a;

- TEXHUYECKHE CTICIIHAIUCTHI, BEIYIIUE IEKTPOHHBIE BEPCUU 0a3 JaHHBIX; CYyOBEKT MEPCOHATHHBIX
JTAaHHBIX.

6.2. Ipyrue coTpyIHUKHA OpraHU3allu UMEIOT IOCTYI K EPCOHAJIbHBIM JaHHBIM TOJBKO C
MUCBMEHHOTO COTJIACHS CaMOT0 CyObeKTa - HOCUTENS JaHHBIX.

6.3. Baemnuii noctymn. [loTpeOuTensiMu nepcoHaTbHBIX JaHHBIX BHE MTKOJIBI SIBJISTFOTCS
rocy/lapCTBEHHbIE U HETOCYAapCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCIIEKIUY;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbIe areHTCTBA;

- BOGHHBIE KOMUCCApUATHI;

- OpraHbl COIIMAILHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (DOH/IBI;

- MOJIpa3/ielIeHNs] MyHUIIUIAIbHBIX OPraHOB yIIPaBJICHHUS.

6.4. KoHTpoaupyrolye opralbl UMEIOT JOCTYI K HHPOpMaIu TOJIbKO B chepe cBoei
KOMITETEHITHH.

6.5. Opranuszanuu, B KOTOPbIE COTPYIHUK MOKET OCYLIECTBIISATh IEPEUUCIICHUS JCHEKHBIX CPEICTB
(cTpaxoBble KOMITAHWUHU, HETOCYAaPCTBEHHBIEC TEHCUOHHBIE (POHIBI, OIATOTBOPUTEIHHBIE
OpraHu3aIiy, KPEAUTHBIE YUPEXKICHUS ), MOTYT MOJTYYUTh TOCTYIl K IEPCOHAIbHBIM JaHHBIM
paboTHUKA TOJIBKO B CIIy4ae ero MMCbMEHHOTO pa3peuieHusl.

6.6. MHble opranu3anyy MOTYT MOJIYYUTh CBEIACHUS O Pa0OTaIOIIEM HWIH YBOJIEHHOM COTPYTHUKE
TOJIBKO Ha OCHOBAaHUU MHCHMEHHOTO 3aMpoca Ha OJIaHKe OpraHu3alliy, ¢ MPHIOKEHUEM KOTTUI
HOTapuaibHO 3aBEPEHHOTO 3asiBICHUs PaOOTHHKA.

6.7. IlepconanpHble JaHHBIE CYOBEKTa MOTYT OBITh MPEAOCTABICHBI POJACTBEHHUKAM UIIH YJIeHAM
€ro CEMbH TOJIBKO ¢ TUCBMEHHOTO Pa3pelIeH sl CaMOTo CyObeKTa.

7. Mepbl 10 o0ecrnie4eHH 0 6€30MACHOCTH NePCOHATbHBIX JaHHBIX IPHU UX 00padoTKe

7.1. Tlpu oOpaboTKe MEpPCOHATBHBIX JAHHBIX B OTHOLICHMM KaKJIOW KaTErOpHHM MNEepCOHATBbHBIX
JAHHBIX OIPEAEIAIOTCS MECTa XpaHEHWs, a TaKXKe YCTAaHABIMBAETCS IEPEYEHb JIMIL,
OCYIIECTBISIOMIMNX UX 00pabOTKy MO0 MMEIOIIMX K HUM JIOCTYN (KakK C MCIOJIb30BAHUEM CPEJICTB
aBTOMaTH3aI1H, TaK " oe3 HUX).
7.2. OnepatopoM oOecredrBaeTcsl pa3/ielibHOe XpaHEHHWE MePCOHANBHBIX JaHHBIX (MaTepHabHBIX



HOCHUTEIEeH), obpaboTka KOTOPBIX OCYIIIECTBIISICTCS B Pa3TMYHBIX TEeJISIX.
7.3. Kommuekc Mep 1O 3alluTe IEPCOHAIBHBIX [JaHHBIX HAINpaBi€H Ha MPEIYyNpEKICHUE
HapyIIEHUH JTOCTYITHOCTH, HEIOCTHOCTH, IOCTOBEPHOCTH M KOH(UICHIIMAIBHOCTH MEPCOHATBHBIX
JaHHBIX H obecreynBaeT 0e30MacHOCTh HHGOpPMAIMKM B TPOLECCe Yy MPABICHUECKOW U
MIPOU3BOICTBEHHOMN JIESITEIIBHOCTU oy.
7.4. TlopsiioOK KOHKPETHBIX MEPOTPHUSATHIA 10 3aIUTE MEePCOHATBHBIX JAHHBIX C MCIIOIH30BAHUEM
wim 6e3 ucnonb3oBanus IBM omnpenensiercs npukazamu aupekropa OY U MHBIMH JIOKQIbHBIMA
HOPMaTHBHBIMH aKTaMH.

8. IlpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCTb CY0beKTa MEPCOHAJBLHBIX JaHHBIX U ONepaTopa
npu 00padoTKe NMePCOHAIbHBIX JAHHBIX

8.1. B mensix obecrieueHnst 3aIUThl CBOMX NIEPCOHANBHBIX JTaHHBIX CYOBEKT MEePCOHATBHBIX JAHHBIX
B cOOTBETCTBUU C 3akOoHOM Ne 152-D3 3a HCKIIIOUEHUEM CITy4aeB, IPEeIyCMOTPEHHBIX JAHHBIM
denepanbHBIM 3aKOHOM, IMEET TPABO:

- Ha TIOJTy4€HHe CBEJICHUH 00 omepaTope, 0 MECTe ero HaXx0XKICHUS, HAIMYHN y HeTO
MEPCOHAIBHBIX JAHHBIX, OTHOCSIINXCS K HEMY (T. €, CYOBEKTYy IepCOHATBHBIX JJAHHBIX), TAK)KE Ha
03HAKOMJICHHE C TAKUMH JITAHHBIMH,

- TpeOOBaHME OT OTEPaTOpPa YTOUHEHUSI CBOMX NIEPCOHANBHBIX TAHHBIX, X OJOKHPOBAHUS W
YHUUYTOXECHHS, B CITy94ae €CIIU TIePCOHANBHBIC JaHHBIC SBIISIOTCS HETIOJTHBIMHE, YCTAPEBITUMH,
HEIOCTOBEPHBIMH, HE3aKOHHO MOJTYYeHHBIMU WJIH HE SBIISTIOTCSI HEOOXOAMMBIMH TS 3asIBJICHHOU
e o0paboTKy;

- TIOJTydeHHre TIpu OOpaIeH!uH WK 3anpoce nH(OpMAaIH, Kacarmencss 00padOTKH TEPCOHATBHBIX
JTAHHBIX.

8.2. Oneparop o0s13aH:

- 0€3BO3ME3HO MPEOCTABIATh CYObEKTY MEPCOHATBHBIX TAHHBIX HIIM €r0 3aKOHHOMY
MIPEICTAaBUTENIO BO3MOKHOCTh 03HAKOMJICHUSI C IEPCOHAIbHBIMU TAHHBIMU, OTHOCSIIIIUMUCS K
COOTBETCTBYIOIIEMY CYOBEKTY EPCOHAIBHBIX JaHHBIX;

- BHOCUTH B IIEpPCOHANIbHBIE TaHHbIE CYyObEeKTa HEOOXOIMMbIE U3MEHEHHS;

- YHHUUTOATh UM OJIOKHPOBATh COOTBETCTBYIOIINE IEPCOHANIbHBIEC JAHHBIE MPU IPEI0CTABICHUN
CyOBEKTOM MEPCOHATBHBIX TJAHHBIX WIIM €r0 3aKOHHBIM MPEJICTABUTEIIEM CBEICHHUIA,
MOATBEPKIAIOLIUX, YTO IEPCOHANIbHBIE TAHHBIE, KOTOPBIE OTHOCSTCS K COOTBETCTBYIOIIEMY
CcyOBeKTy U 00pabOTKy KOTOPBIX OCYIIECTBIISET ONEPATOP SABJISIOTCS HEMOJIHBIMU, YCTAPEBIINMU,
HEJ0CTOBEPHBIMH, HE3aKOHHO TMOJYYSHHBIMU WIH HE SIBJISIIOTCS HEOOXOAUMBIMU JIJIS 3as1BIICHHON
e oopaboTKy;

- YBEAOMJISITh CYOBEKTa MePCOHATIBHBIX TAaHHBIX WM €r0 3aKOHHOTO MPEACTABUTENS U TPETHUX JIUII,
KOTOPBIM MEPCOHATbHBIC JAHHBIE 3TOTO CyObeKTa ObLIIN MepeaHbl, O BHECEHHBIX U3MEHEHUSIX U
MPENNPUHITHIX Mepax;

- B Clly4yae BBISBJICHUS HEIIPABOMEPHBIX JEHCTBUI C MEPCOHATBHBIMU IaHHBIMU CYOBEKTa
yCTPaHATh NOMYIICHHbIC HAPYILIEHUS B CPOK, HE MPEBBIIIAIONINN TpeX paboynx AHEH ¢ AaThl TAKOTO
BBISIBIICHUS;

- B cllyyae HEBO3MOXKHOCTH YCTPAHEHUS JOMYIICHHBIX HAPYIIICHUH YHHUTOKATh EPCOHAIbHbBIE
JTaHHBIE CYyObEKTa B CPOK, HE MPEBBIMIAONINHI TpeX pabouux JHEH C AaThl BHISIBICHUS
HEMPaBOMEPHOCTHU JACUCTBUIA C IEPCOHAILHBIMH TAaHHBIMH;

- YBEIOMIISITh CYObEKTa MePCOHATBHBIX TAHHBIX WM €r0 3aKOHHOTO MPEeCTaBUTENs 00 YCTpaHeHU!
JOTYIIEHHBIX HAPYIIEHUH WK 00 YHUUTOKEHUU EPCOHANBHBIX TaHHBIX;

- B clly4yae OT3bIBa CYyObEKTOM MEPCOHATBHBIX TAaHHBIX COTJIACHS HA 00pabOTKYy CBOMX
MePCOHATBHBIX JAaHHBIX MPEKPATUTh 00PAOOTKY MEPCOHANBHBIX JaHHBIX U YHUUYTOXUTH
MepCOHaIbHBIE JaHHBIE B CPOK, HE MIPEBBIIIAIONINN TPEeX paboyuX JHEH ¢ JaThl OCTYIICHUS
YKa3aHHOTO OT3bIBa, €CJIM MHOE HE MPEAYCMOTPEHO COTJIAIIEHUEM MEX1y OIepaTopoM U
CyOBEKTOM MEPCOHATBHBIX TAHHBIX;

- YBEIOMUTH CyOBEKTa MEPCOHATBHBIX JAHHBIX 00 YHUYTOKEHUH €T0 MEePCOHATBHBIX JaHHBIX.

8.3. Onepatop He BIpaBe 06e3 MUCBMEHHOTO coryacus (puioxkenue 3 k Hacrosmemy [longoxenno)



CY6BCKTa MNEPCOHAJIBHBIX JAHHBIX NICPCAABATh O6pa6aTBIBa€MBIe MEPCOHAIBHBIC JAaHHBIC TPCTHUM
JMLaM, 332 HCKIIOUCHUEM CIIy4aeB, IPEIYCMOTPEHHBIX 3aKOHOAATENLCTBOM PD.

8.4. OTBeTCTBEHHOCTH 3a coOMoIeHre TpeOoBaHui 3akoHoAaTeNnbeTBa PO nipu 06paboTke u
HCIIOJIb30BAHUHU [IEPCOHANIBHBIX JAHHBIX BO3JIAracTCs Ha pyKOBOAUTENIEH CTPYKTYPHBIX
HOZ[pa?;Z[eJICHI/Iﬁ N KOHKPCTHBIX JOJLDKHOCTHBIX JIMII, OGp&GaTBIBaIOH_[I/IX MNEpCOHAIBbHBIC JAHHBIC, B
npukasze 00 yTBepKAeHUU HacTosmero [100KeHnst 1 B JPyruX COOTBETCTBYIOIINX PUKA3aX.

9. OTBeTCTBEHHOCTD 32 pasriiallieHne CBeleHU i, COAepPKaIUX NePCOHAIbHbIE JaHHbIE,
no/yie;Kalme 3aluTe, yrpaty J10KyMeHTOB, CO/Iep:KAIMX TaKyl0 HHGOpMaLMIo, 1 HApyLIeHHe
nopsiika padoThl ¢ Heil

9.1. PasrnamieHue CBEACHHM, COAEPKAIUX TMEPCOHAIBHBIC JAaHHBIE, IMOJUICKAIINE 3aIIUTEe, WIH
yTpaTa HOCUTENIeH TaKuX CBEACHUMN BJIeUeT 3a COOOM MOCIEACTBHS, YCTAHOBIEHHbBIE IEHCTBYIOIIUM
3aKOHO/1ATEIbCTBOM Poccuiickoit denepanuu.
9.2. OTBETCTBEHHOCTh 3a pa3IJallleHWe CBEICHHM, coAepKallluX IEepCOHAJIbHBIE JIaHHbIE,
nojJIeXalue 3allnuTe, UiId yTpaTy HOCUTENEH TaKuX CBEACHUN HECYT MEPCOHAIBHO JOJKHOCTHBIE
JUIa, UMEKIIKE AOCTYN K 3TOoM MH(OpMaluM W JONMYCTUBIIMNA €€ pasrjalleHue WIM yTpary.
9.3. O ¢akrax yTpaThl JOJKHOCTHBIM JIMIIOM HOCHUTEJNEH CBEICHH, COJEpKaIIUX MEepPCOHAIbHbIE
JaHHbIE, MOJJIeKAIIMUX 3allUTe, JTUOO pasrialleHus] 3TUX CBEICHHI CTaBUTCS B M3BECTHOCTH €ro
HEMOCPEJCTBEHHBIN PYKOBOAMUTENb, JUPEKTOPOM IIKOJbI Ha3HAYAETCSI KOMHUCCHSI JJISl IPOBEICHUS
CIIy’)keOHOM MpOBEPKH OOCTOSATENBCTB yTpaThl WM pasriameHus. [lo pesynbratam ciyxeOHOMN
MIPOBEPKHU COCTaBJISIETCS aKT.
9.4. Tlo pemeHWIO KOMHCCHUM K BHWHOBHBIM JIOJDKHOCTHBIM JIMI[AM MOTYT OBITh TPHUMEHEHBI
JUCLMIUTMHAPHBIE B3bICKAHUS B COOTBETCTBUU ¢ TpyaoBbIM KojaekcoM Poccuiickoit denepanuu.
9.5. Ilpu oOHapy)KeHUH B ACHCTBUAX JIUIA, PA3TIACUBIIETO CBEICHUS WJIM yTPATUBIIECTO HOCUTEIIH
uHdopmanuy, coaepXalieil  NepcoHalbHblE  JaHHbIE, IMPU3HAKOB  aJMHUHHUCTPATHUBHOIO
MIPaBOHAPYIICHUSI B aJpec MPAaBOOXPAHUTEIBHBIX OPraHOB MOTYT OBITh HalpaBJICHbI MaTEPHUATIBI 110
pe3ynbTaTaM pacciieZJlOBaHHsT KOMHUCCHHM Ul YCTaHOBJIEHUS TNPU3HAKOB aJMHUHUCTPATHBHOIO
MPaBOHAPYIIEHUsS] W TPUBJICUYCHHUS BHHOBHOTO JIMIA K OTBETCTBEHHOCTH B COOTBETCTBHM C
JIEUCTBYIOIUM 3aKOHOJIATEILCTBOM Poccuiickoit denepanum.

10. 3akar04YUTEIbHBbIE TI0JI0KEHHS.
10.1. U3menenus B [losioxkeHne BHOCATCS cOrjlacHO ycTaHoBJIeHHOMY B OV nopsiaky. [IpaBo

X0J1aTalicTBOBATh O BHECEHUU U3MeHeHul B [lonoxkeHne nmeer qTUpeKTop U 3aMEeCTUTENH
JTUPEKTOpA.



MYHHUIIMITAJIBHOE BIO/KETHOE OBINEOBPA3OBATEJIBHOE YUYPEXJIEHUE
«I'mmuazust Ne37 umenn Hyp6arannosa M.H.»

COI'JIACHE
Ha 00paldoTKy MepPCOHAIBLHBIX JAHHBIX PA00THUKA
MBOY «I'mmua3ust Ne37 umenun Hyp6arannosa M.H.»

A,

(®.1.0.)
Jarta poxaeHus:

(ducio, MecsiIl, ToJ1)
[Tacnopr:

(cepusi, HOMep, KOT/1a U K€M BbIJIaH)
B COOTBETCTBHH ¢ PenepanbHbiM 3akoHOM Poccuiickoit @enepanyu ot 26.07.2006 roga Nel52-D3
«O mepcoHaIbHBIX JaHHBIX)» J1al0 MICHbMEHHOE coriache Ha 00paboTKy MOUX MEPCOHATBHBIX

JAHHBIX:

1. damums, UM, OTYECTBO.

2. Jlata ¥ MECTO POXKICHUSI.

3. TMacmoptHbIe HaHHBIE (CEpHs U HOMED, 1aTa BbIIa4H, BBIIABIIANA OPTraH U KO MOpa3IeIICHHS).
4. Anpec perucTpaiuu 1o MpoKUBAHUIO U TI0 (PaKTHIECKOMY MPEOBIBAaHUIO (C YKA3aHHEM

WHJIEKCAa U KOHTAKTHOTO TenedoHa).

5. CoctaB cembH ((hamMuIIus, UMs1, OTIESCTBO U JIaTa POXKJICHUS, WICHOB CEMbH, CTETICHb POJICTBA).
6. JlanHbie 10 00pa30BaHMIO (JUILIOMBI U @TTECTAThI — CEPHUSl U HOMEP, BBIIABIINI OpraH, Aara
BBIJIa4H, CIICIIMAIBHOCTD ¥ KBATU(UKAIIHS).

7. Amrobuorpadwus.

8. OOmwmii craxx paboThI, CTaXK pabOTHI B TAHHON OpraHU3aIlliy, HAyYHO-TIearOTHIECKUH CTaX,
CTa)X pabOThl B 3aHUMAEMOM JIOJDKHOCTH U JIP.

9. JlaHHBIE IO BJIAJICHUIO HHOCTPAHHBIM SI3bIKOM (CTEIICHD €0 BJIAJICHU).

10. CaeneHust 0 BOMHCKOM yueTe.

11. CaeneHus 0 mpeabIIyIIUX MECTaX PaOOTHI.

12. J1ooKHOCTB, 1MOIpa3/ielieHue, TaOeIbHBIX HOMEP, OKJIA, JOTUIAThl U HaJOABKH.

13. Csenenus o 10xX0[axX, HAJIOTAX M COIUAIBHBIX JIbTOTaX.

14. Anpec snextponHoit moutsl (B IlIkone) u uaeHTudukarop a1 10CTyna B KOMIBIOTEPHYIO
cetb k0Bl

15. Csenenus o UHH, cTtpaxoBoM CBUAETEIHCTBE TOCYAAPCTBEHHOTO MIEHCUOHHOTO CTPAXOBAHHUS
Y MEIUIIMHCKOM CTPaXxOBaHHU.

16. Hamuuume cyaumocTu.

17. CopepxaHue TpyAOBOTO AOTOBOPA U JOMOJHEHUN K HEMY (B TOM YHCIIE CPOYHOTO).

18. TloanMHHMKYU U KOTIUU TIPUKA30B 10 JIMYHOMY COCTaBY.

19. OcHoBaHus K MPUKA3aM MO0 TUIYHOMY COCTABY.

20. JluuHble fena u TPYIOBbIE KHIKKH.

21. Marepuaibl IO MOBBIIIEHUIO KBATU(PUKAIIUU U TIEPENIOITOTOBKE COTPYAHUKOB, X



aTTeCTAllUH, MTOOLIPEHHIX M HAJIOKESHHBIX TUCIMIUTMHAPHBIX B3bICKAHUSAX.
22. Pe3ynbTaThl MEAUIIMHCKOTO 00CIIEIOBAHUS.

23. ®otorpaduu i TUYHOTO JIeNa, YAOCTOBEPEHHUS COTPYIHIKA M CHUMKH OOIIECTBEHHBIX
MEpOIPUATHH.

24. PexoMeHJaIuH XapaKTePUCTHKH.

25. AQMHUHHCTpUPOBaHUE U KOHTPOJb Tpaduka MHTEpHETA.

26. Pe3ynbTaThl OCEMICHUS MIKOJIBHOW OMOINOTEKH.

[enbto 00pabOTKHM MEPCOHATIBHBIX TAHHBIX SIBJISIETCS 00ecTIeueHe UCIIOIHEHUS TPYIOBBIX
OoTHOIIEHUN Mexy paboTHuKoM 1 MBOVY «I'umnasus Ne37 umenu HypOarannosa M.H.»
MOATOTOBKHM OTYETHOCTH B COOTBETCTBUU C JIEHCTBYIOLIUM 3aKOHO/1AaTEIbCTBOM.

O06paboTKa nepcoHaNbHBIX JaHHBIX OCYIIECTBIISIETCA KaK Ha OyMa)XHbIX HOCUTEISIX, TaK U C
HCI0JIb30BAHUEM CPEJICTB aBTOMATU3ALINH.

Cpoxk nieficTBus coracus Ha 00pabOTKYy NEpPCOHATbHBIX JaHHBIX: C MOMEHTA 3aKII0UYEeHUS
TPYJOBBIX OTHOILIEHUI, U B T€YEHUE TOJIa, CIEAYIOLIET0 3a TOJJOM PACTOPKEHUS TPYIOBBIX
OTHOILIEHUH.

Jlara 3amonHeHus: «  » 20 T. JInyHag nmoamnuch




[Tpunosxxenue 2

3ASIBJIEHUE - COTJIACHE
Ha 00pa0oTKY NepCOHAIbHBIX JAHHBIX 00y4aI01erocs

B cootBercTBuUN ¢ @enepanbHbIM 3ak0HOM OT 27.07.2006 Ne152-D3 «O nepcoHanbHBIX JaHHBIXY,

A,

macropT BbIJ1aH

®.1.0. poautens (3aKkOHHOTO MPEICTABUTEIIS)

JIaTa BBILOAYU « »

SABJISAACH 3aKOHHBIM IMMPEACTABUTECIICM, Aar0 COTJIaCucC Ha 06pa60TKy CBOUX NICPCOHATIBHBIX JaHHBIX 1

NMEPCOHAJIBHBIX JAHHBIX MOCTO p€6€HKa

(®.1.0.) myHUIIUTIATEHOMY OIOJKETHOMY 00IIe00pa30BaTeIbHOMY YUpexaeHUI0 «[ mMHa3us
Ne37 umenu Hyp6arangosa M.H.».B nensix ycrapHoii gesitensHoctt MBOY «I'umnazus Ne37
nmenn Hypbarangosa M.H.». B ToM uucnie ams:

3aKIIIOUEHUS JIOTOBOPOB 00 OKa3aHUU 00pa3oBaTENbHbIX YCIYT;
- BEACHUS KJIACCHOTO JKypHaJa M THEBHHUKOB OOYYAIOIIMXCS B JIEKTPOHHOM M OyMaKHOM
BUJIE, JIMYHBIX nen oOydaromuxcs, Ipyroi y4EeTHOMN JTOKYMEHTAIHH;

- odopMIIEHHS W BBIJIAYM CIPABOK, XapaKTEPUCTUK, TOKYMEHTOB 00 oOpa3oBaHWM W T.IL;
- obecrieueHuss TUTaHUEM, MEIUIIMHCKOTO COMPOBOXKJICHUS, OPraHM3allid OTAbIXa |
03JI0POBJICHUS;

- odopMIIeHUsT y4acTUs B OJIUMITHAAAX, KOHKYpcaX, COPEBHOBAHUAX U T.I., Y4€Ta 3aHATOCTH
00ydJaroImMxcsi BO BHEYPOYHOE BpeMmsi, BeleHus nmoptdoino odyqaronuxcs B coctaBe: U0,
0J1, Kiacc oOydeHusl, JaTa ¥ MECTO POXKICHUS, apeC PEeruCTpaIliy W MPOKUBAHUS, JaHHBIC
nacnopra uiaM cBuaerensctBa o poxiaennn, CHUIIC, MHH, rpaxmancTBo, poAHON S3bIK,
CBEJIECHUS O COCTAaBE CEMbH, CBEJIEHUS 00 YyCIIEBAa€MOCTH, CBEACHHS O pPE3yJbTaTHBHOCTH
y4acTus B OJUMIIMAAAX, KOHKYpcax, CMOTpax, COPEBHOBAHUAX MW T.M., CBEICHUS O
JOTIOJIHUTEILHOM 00pa30BaHUM, CBEICHUS O COCTOSHHUU 370pPOBbS, HOMEpa IOJIMCOB
MEJIMIIMHCKOTO CTpaxoBaHus, (poTorpadun, KOHTaKTHBIC Tele(OHBI, dNIeKTpoHHas nmodra, PO
poauTenie  (3aKOHHBIX — TPEJCTAaBHUTENEH), Jara POXKACHUS  poauTenei  (3aKOHHBIX
MIpe/ICTaBUTeNel), MacHOpTHbIE NaHHbIE (3aKOHHBIX MpeJCTaBUTENel) (JaHHbIE IOKYMEHTa,
yIIOCTOBEPSIOIIEr0 TUYHOCTh), KOHTAKTHBIE Tese(OHBI aBTOMATU3MPOBAHHBIM CIIOCOO0M U 0e3
WCIIOJIb30BAHUS  CPEICTB aBTOMAaTH3allMM, BKJIOuYas JeWcTBUs 1o  cOopy, 3alucw,
CUCTeMAaTH3allK, HAaKOIUICHUIO, XPaHEHHUIO, YTOYHEHHUIO (OOHOBICHHUIO, W3MEHEHHIO),
M3BJICUEHUIO, KCIIOJIb30BAHUIO, Tepenade (pacrnpoCTpaHeHHIO, MPEIOCTABICHUIO, JOCTYMA),
00e3MMYNBaHNI0, OJOKHPOBAHUIO, YAAJICHHUIO, YHUUTOKEHHUIO TIEPCOHANBHBIX JaHHBIX Ha CPOK
C JaTel MoAMKUcaHus 10 okoHyaHust o0ydenust B MbOY «['umnazus Ne37 umenu HypOarannosa
M.H.».

O6pa60TI<a NEPCOHAJIBHBIX MAHHBIX OCYHICCTBJIACTCA B HCIAX peajiu3alliu IIpaB U

oOsizanHOcTel IlIKOJBI B OTHOIIEHWH CYOBEKTOB TEPCOHAIBHBIX JIAHHBIX, YCTAHOBJIEHHBIX
@denepanbHbM 3ak0HOM OT 27.07.2006 Nel52-03 «O mepcoHambHBIX NaHHBIX», 3akoHOM «0O0
oOpazoBanun P®», ['paxnanckum Kogexcom PO ¢ yuerom nosnoxenuit YcraBa MBOVY «['umHazus
Ne37 umenn Hypbarannosa M.H.».



O06paboTka MepcoOHAIBHBIX JAHHBIX OCYIIECTBISIETCS KaKk Ha OyMa)kKHbIX HOCHUTEISAX, TaK U C
HCI0JIb30BAHUEM CPEJICTB aBTOMATU3ALINH.

Cpoxk neiicTBus coryacus Ha 00pabOTKy EpCOHAIbHBIX JaHHBIX: C MOMEHTA I0Ja4u
3asIBJICHUS U B TEUEHUE I0/a, CICAYIOUIET0 32 TOJOM OTUYHUCIEHUS U3 ILKOJIbI.

Hacrosiee cornacue MoxeT ObITh 0TO3BaHO MHOI IyTeM mpenocTasienus B MbOY
«I'umuazust Ne37 umenu HypOarangosa M.H.» 3asiBiieHus B mpocToil MICbMEHHOM (popMe B

COOTBETCTBUU C TpeOOBaHUSIMH 3aKOHOATENIbCTBA PD.

Jara « » 20 roja [Moamnuce / /

CortaceH « » 20 T.

(moImHch)
(®UO obyuarorierocs ¢ 14 ner)



[Tpunoxenue 3

3asiBiIeHHe-coryIacue cy0beKTa Ha Nepeavy ero nepcoHaJbHbIX JAHHBIX
Tperbeil CTOpoHe

A,
®.1.0.
acropT BBIIaH

JaTa BBLOAYU « »

B cooTBeTcTBUHU CO CT. 88 Tpynosoro konekca Poccuiickoit deneparuu, OenepaabHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 "O nepcoHAIBHBIX JAHHBIX

(cornacen/HecoriaceH)

Ha nepeaayy MOuX NEpCOHAIBHBIX JaHHBIX, 4 UMCHHO!

(coctaB nmepcoHanbHBIX AaHHBIX: ©.1,0., macnopTHbIC JaHHBIC U T. 11.)

TpEThEl CTOPOHE -
(®.1.0. dhuszmveckoro JuIa Wi HANMEHOBAaHH € OpTaHU3aINH, KOTOPBIM COOOIIAIOTCS TAaHHEIC)

uIsi 00pabOTKH B IEIAX

(ykazaThb enu 00paboTKN)

Hara 3amonHeHHS: «  » 20 T. JInyHag moAmuch




